
Course Syllabus Sharing 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to share the syllabus for the upcoming online 

course titled "[Course Title]" scheduled to commence on [Start Date]. 

The course will cover the following key topics: 

• [Topic 1] 

• [Topic 2] 

• [Topic 3] 

Please find the attached syllabus document that outlines the course objectives, weekly content, 

assessment methods, and additional resources. 

If you have any questions or require further information, feel free to reach out. 

Thank you, and I look forward to your participation. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Your Contact Information] 


