
Welcome to [Course Name] 

Dear Students, 

We are excited to welcome you to the first day of [Course Name] this semester! Attached to this 

letter is the syllabus for our course, which outlines important information regarding class 

expectations, grading, and a schedule of topics we will cover. 

Please take some time to review the syllabus carefully. Key highlights include: 

• Instructor Information: [Instructor Name, Contact Information] 

• Class Schedule: [Days and Times of Class] 

• Office Hours: [Days and Times] 

• Course Materials: [Required Textbooks and Resources] 

If you have any questions or concerns, do not hesitate to reach out. Looking forward to an 

engaging and productive semester together! 

Best regards, 

[Instructor Name] 

[Department Name] 

[University Name] 


