
Inquiry Regarding Academic Program 

Accreditation 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Accrediting Agency Name] 

[Agency Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the accreditation status of our 

academic program, [Program Name], at [Your Institution]. As we strive for excellence in 

education and compliance with the necessary standards, it is important for us to understand the 

requirements and processes involved in obtaining and maintaining accreditation. 

We would appreciate any information on the following: 

• The current accreditation status of our program. 

• The timeline for the next accreditation review. 

• Any additional recommendations to ensure our program meets the accreditation 

standards. 

Thank you for your attention to this matter. We look forward to your prompt response. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 


