
Nomination Letter for University Task Force 

Date: __________________ 

To: [Recipient's Name] 

[Recipient's Position] 

[University Name] 

[University Address] 

Dear [Recipient's Name], 

I am writing to formally nominate [Nominee's Name] for the position of [specific position] on 

the University Task Force. [Nominee's Name] has demonstrated outstanding commitment and 

dedication to our university community through [specific examples of contributions or 

qualifications]. 

[Nominee's Name] possesses [describe relevant skills or experiences], which I believe are 

essential for the success of the Task Force. Their ability to [mention specific abilities related to 

the task force objectives] will be invaluable as we tackle the challenges ahead. 

I have full confidence that [Nominee's Name] will bring a unique perspective and will work 

diligently to achieve the goals set forth by the Task Force. 

Thank you for considering this nomination. I am looking forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Department] 

[Your Contact Information] 


