
Sponsorship Request Letter 

Date: [Insert date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are excited to announce that our student organization, [Organization Name], is organizing a 

student-led event titled "[Event Name]" on [Event Date]. This event aims to [briefly describe the 

purpose and objectives of the event]. 

We are reaching out to invite [Company/Organization Name] to be a sponsor for this event. Your 

support would greatly enhance our efforts and enable us to achieve our goal of [mention a 

specific goal related to the event]. We anticipate an attendance of [estimated number] 

participants, including students, faculty, and community members, which provides an excellent 

opportunity for your organization to gain visibility and support local education. 

We would be grateful for any level of support, and in return, we offer [mention benefits, such as 

logo placement, promotional materials, etc.]. Enclosed with this letter is our sponsorship 

proposal, detailing the various sponsorship levels and their respective benefits. 

We would be honored to partner with [Company/Organization Name] and highlight your 

commitment to supporting education and our community. We are looking forward to the 

possibility of working together to make this event a success. 

Thank you for considering our request. We hope to hear from you soon. Please feel free to reach 

out via [Your Phone Number] or [Your Email] if you have any questions. 

Sincerely, 

[Your Name] 

[Your Title] 



[Organization Name] 

[Your Contact Information] 


