Partnership Request for University Event

Date: [Insert Date]

To: [Recipient's Name]

Position: [Recipient's Position]

Company/Organization: [Recipient's Company/Organization]

Address: [Recipient's Address]

Dear [Recipient's Name],

| hope this message finds you well. My name is [Your Name], and | am the [Your Position] at
[Your University/Organization]. We are excited to announce an upcoming event, [Event Name],
scheduled to take place on [Event Date] at [Event Location]. This event aims to [Brief
Description of Event Purpose].

We believe that a partnership with [Recipient's Company/Organization] would greatly enhance
the experience for our attendees and provide valuable exposure for your brand. We are seeking
your support through [Specify Type of Partnership: sponsorship, collaboration, etc.], and we
would be thrilled to discuss how we can work together to make this event a success.

As a partner, you will benefit from [List Potential Benefits: branding opportunities, networking,
etc.]. We are committed to promoting our partners throughout the event, ensuring maximum

visibility and engagement.

I would love the opportunity to discuss this partnership further and explore ways we can
collaborate. Please let me know your availability for a meeting or a call in the coming weeks.

Thank you for considering this partnership opportunity. I look forward to your positive response.
Sincerely,

[Your Name]

[Your Position]

[Your University/Organization]

[Your Contact Information]



