
Event Sponsorship Request 

Dear [Sponsor's Name], 

We hope this message finds you well. My name is [Your Name], and I am [Your Position] at 

[School Name]. We are excited to announce our upcoming project, [Project Name], scheduled to 

take place on [Date] at [Location]. This event aims to [briefly explain the purpose of the project 

and its benefits to the community]. 

To bring this vision to life, we are seeking sponsors who share our commitment to [briefly 

mention the mission/values of your school or project]. We would like to invite [Sponsor's 

Company Name] to partner with us as we strive to create a memorable experience for our 

students and the community. 

As a sponsor, you will receive the following benefits: 

• Your logo featured on event materials 

• Recognition during the event 

• Opportunities for employee engagement 

• [Add any additional benefits] 

We would be thrilled to discuss this opportunity further and explore how we can work together 

to make [Project Name] a success. Please feel free to reach out to me at [Your Phone Number] or 

[Your Email] to arrange a convenient time for a conversation. 

Thank you for considering this opportunity to make a positive impact in our community. We 

look forward to the possibility of partnering with [Sponsor's Company Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[School Name] 

[Contact Information] 


