
Letter of Appeal for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position, e.g., President of Student Council] 

[University Name] 

[University Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am writing to you on behalf of 

[University Name]. We are gearing up for [briefly describe the university activity, e.g., "our 

annual cultural festival"], which will take place on [date]. This event aims to [state purpose, e.g., 

"promote cultural diversity and foster community within our campus and beyond"]. 

We are reaching out to seek your support as a sponsor for this event. With your contribution, we 

can [mention specific uses of the sponsorship, e.g., "enhance our programming, invite special 

guests, and create a vibrant environment for attendees"]. In return for your generous support, we 

would be delighted to promote your brand throughout our event, ensuring visibility to our 

students and the wider community. 

We believe that a partnership with [Company/Organization Name] would not only enrich our 

event but also resonate with your commitment to [relate to recipient's values or goals]. 

Thank you for considering our appeal for sponsorship. I would be happy to discuss this in more 

detail and explore how we can work together for a successful event. I look forward to the 

possibility of partnering with you. 

Sincerely, 

[Your Name] 

[Your Position] 

[University Name] 


