
Proposal for Collaboration 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's University/Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

University]. We are reaching out to propose a collaborative initiative that we believe could 

significantly benefit both our institutions. 

The essence of this collaboration would involve [briefly describe the purpose of the 

collaboration, e.g., joint research projects, student exchange programs, etc.]. We are eager to 

explore opportunities for sharing resources and expertise in [specific fields or subjects]. 

We believe that your university's strengths in [mention specific strengths of the recipient's 

university] complement our own capabilities in [mention your university's strengths]. Together, 

we could [describe potential outcomes or benefits of the collaboration]. 

We would be honored to discuss this proposal in more detail at your convenience. Please let us 

know if you would be available for a meeting to explore this collaboration further. 

Thank you for considering this opportunity. We look forward to the possibility of working 

together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your University] 

[Your Contact Information] 


