
Faculty Exchange Agreement 

Date: [Insert Date] 

To: 

[Recipient Name] 

[Recipient Title] 

[Recipient Institution] 

[Recipient Address] 

Dear [Recipient Name], 

I am writing to formally propose a faculty exchange agreement between [Your Institution Name] 

and [Recipient Institution Name]. This initiative aims to enhance academic collaboration and 

provide our faculty members with opportunities for cultural and professional growth. 

The terms of the exchange would include: 

• Duration of Exchange: [Insert Duration] 

• Number of Faculty Participating: [Insert Number] 

• Areas of Expertise: [Insert Fields of Study] 

• Support Provided: [Insert Support Details] 

We believe this collaboration will greatly benefit both institutions and promote a cross-cultural 

academic environment. We look forward to your positive response. 

Thank you for considering this proposal. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution] 

[Your Contact Information] 


