
Dear [Alumni Name], 

I hope this message finds you well. My name is [Your Name], and I am a [Your Position] at 

[Your Institution]. I am reaching out to you because of your significant contributions to our 

community and your commitment to supporting fellow alumni. 

As you may know, we are currently [briefly describe the project or initiative]. We believe that 

your experience in [mention relevant field or expertise] could greatly benefit this initiative. We 

are seeking your support in the following ways: 

• [Specific request 1] 

• [Specific request 2] 

• [Specific request 3] 

Your insights and contributions would be invaluable in helping us achieve our goals. If you are 

interested in supporting us, please feel free to reach out to me directly at [Your Email] or [Your 

Phone Number]. 

Thank you for considering this opportunity to give back to the community. We appreciate your 

support and look forward to hopefully collaborating with you. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Contact Information] 


