
Dear [Alumnus First Name], 

We hope this message finds you well and thriving in your endeavors. As an esteemed 

alumnus/alumna of [University/College Name], your connection to our institution remains 

invaluable. 

Each year, we reach out to our alumni community to ask for your support in our Annual Giving 

Program. Your contributions play a crucial role in enhancing the lives of our current students and 

ensuring that [University/College Name] maintains its status as a leading educational institution. 

This year, we have set an ambitious goal to raise [amount] to fund scholarships, improve 

facilities, and expand our academic programs. Your support makes a meaningful impact on our 

current and future students. 

We invite you to contribute to the Annual Giving Program and help shape the future of 

[University/College Name]. Every dollar counts, and no contribution is too small. 

To make your gift, please visit [donation link] or feel free to contact our office at [contact 

information]. Thank you for considering this opportunity to give back to the institution that has 

given us so much. 

Warm regards, 

[Your Name]  

[Your Title]  

[University/College Name]  

[Contact Information] 


