
[Your Name] 

[Your Title] 

[Your Department] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Email] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Department] 

[Recipient's Institution] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to wholeheartedly recommend Dr. [Faculty Member's Name] for [specific 

advancement, e.g., tenure, promotion] in the [Department Name] at [Institution Name]. As 

[his/her/their] colleague for [duration] at [Institution], I have had the pleasure of witnessing 

[his/her/their] remarkable contributions to our academic community. 

Dr. [Faculty Member's Last Name] has consistently demonstrated excellence in [mention 

teaching, research, or service]. [He/She/They] has developed innovative courses that have 

transformed student engagement and learning outcomes. 

In addition to [his/her/their] teaching prowess, Dr. [Faculty Member's Last Name]'s research in 

[research area] has garnered significant attention, contributing substantially to [specific field or 

community]. [He/She/They] has published [number] articles in reputable journals and presented 

[his/her/their] findings at numerous conferences. 



Beyond [his/her/their] professional achievements, Dr. [Faculty Member's Last Name] is a 

respected mentor to students and junior faculty alike. [His/Her/Their] commitment to fostering 

an inclusive and collaborative environment is commendable. 

I am confident that Dr. [Faculty Member's Last Name] will continue to excel in [his/her/their] 

career and serve as a valuable asset to our institution in the future. I strongly endorse 

[his/her/their] application for [specific advancement] and encourage you to give it the serious 

consideration it deserves. 

Thank you for considering this recommendation. Please feel free to contact me if you require any 

further information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Department] 

[Your Institution] 


