Application for Faculty Advancement

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Your Email]

[Your Phone Number]

[Recipient's Name]

[Department Head / Committee Chair]

[Department Name]

[University/College Name]

[University/College Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally apply for faculty advancement to the position of [Target Position]
within the [Department Name]. After [number] years of dedicated service at [University/College
Name], I believe that my contributions in teaching, research, and service warrant consideration
for this advancement.

During my tenure, | have [briefly describe teaching achievements, research projects, and service
contributions]. | have designed courses that enhance student learning and engagement, published
[number] peer-reviewed articles, and actively participated in departmental committees and
outreach programs.

| am committed to the mission of [University/College Name] and strive to uphold its values in
my professional conduct. I am continually seeking avenues to expand my knowledge and

improve my teaching methodologies to provide the highest quality education for our students.

Thank you for considering my application for faculty advancement. | look forward to the
opportunity to discuss my contributions and future goals with you.

Sincerely,



[Your Name]

[Your Current Position]



