
Request for Support 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

 

I hope this letter finds you well. I am writing to request your support for an upcoming local 

community event, [Event Name], which is scheduled to take place on [Event Date] at [Event 

Location]. This event aims to [briefly describe the purpose of the event, e.g., foster community 

spirit, promote local businesses, support a cause]. 

 

As an important member of our community, your support would greatly enhance this event. We 

are seeking contributions in the form of [specific needs: funding, supplies, volunteers, etc.], 

which will help ensure its success and positive impact on our community. 

 



We would be thrilled to recognize your support and showcase your organization during the 

event, which could include [mention any promotional opportunities]. We believe that by working 

together, we can make a significant difference. 

 

Thank you for considering this request. I look forward to the possibility of collaborating with 

you for this worthwhile event. Please feel free to contact me at [Your Phone Number] or [Your 

Email Address] for any further information. 

 

Sincerely, 

[Your Name] 

[Your Position, if applicable] 

[Your Organization, if applicable] 


