
Partnership Request Letter 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am reaching out on behalf of [Your Organization's Name], an 

organization committed to [briefly describe your mission or focus]. We are currently seeking to 

establish a partnership with [Recipient's Organization's Name] to [briefly describe the purpose of 

the partnership]. 

Through our collaboration, we aim to [mention specific goals, such as improving community 

resources, providing services, etc.]. We believe that combining our efforts will allow us to 

maximize our impact and create sustainable change in the community. 

We would appreciate the opportunity to discuss this partnership further. I would be happy to 

arrange a meeting at your earliest convenience to explore how we can work together to benefit 

our community. 

Thank you for considering this partnership opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Contact Information] 


