
Letter of Inquiry for Funding 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Funding Organization's Name] 

[Funding Organization's Address] 

[City, State, Zip Code] 

Subject: Inquiry for Funding Support for Scientific 

Exploration 

Dear [Recipient's Name], 

I am writing to inquire about potential funding opportunities available through [Funding 

Organization's Name] for our upcoming scientific exploration project titled "[Project Title]." Our 

research aims to [brief description of the project and its significance]. 

Understanding the importance of [mention relevant field or topic], we believe our findings could 

greatly contribute to [explain the expected impact]. We are seeking financial support to [mention 

specific needs, such as fieldwork expenses, equipment procurement, etc.]. 

We would appreciate the opportunity to discuss this project further and explore any potential 

alignment with your funding priorities. I have attached a brief overview of our research proposal 

for your review. 



Thank you for considering our inquiry. I look forward to the possibility of collaborating with 

[Funding Organization's Name] to advance our scientific knowledge in this important area. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

Attachment: Research Overview 


