
Technology Grant Cover Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to express my interest in collaborating with [Recipient Organization] on the 

upcoming technology grant opportunity. Our organization, [Your Organization], is dedicated to 

[briefly describe your organization's mission and background]. 

With the rise of [mention relevant technology or issue], I believe that a partnership between our 

organizations could significantly enhance our impact in the community. Our combined expertise 

in [mention specific areas of expertise] will foster innovative solutions that align with the goals 

of the grant. 

I would love the opportunity to discuss this collaboration further and explore how we can align 

our efforts. Thank you for considering this proposal. I look forward to the possibility of working 

together. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Organization] 


