
Academic Course Completion Letter 

Date: [Insert Date] 

[Student's Name] 

[Student's Address] 

[City, State, Zip Code] 

Dear [Student's Name], 

We are pleased to inform you that you have successfully completed the requirements for the 

[Course Name] course as part of your undergraduate program in [Program Name] at [University 

Name]. 

Your dedication to your studies has resulted in the awarding of [number of credits] credits 

towards your degree. This course covered [brief description of course content], and your 

performance has met the academic standards set by our institution. 

Congratulations on this achievement. We look forward to your continued success in your 

academic journey. 

Sincerely, 

[Your Name] 

[Your Position] 

[University Name] 

[Contact Information] 


