
Project Completion Notification 

Date: [Insert Date] 

Dear [Stakeholder's Name], 

We are pleased to inform you that the [Project Name] has been successfully completed as of 

[Completion Date]. This project has met all its objectives and deliverables as outlined in the 

project plan. 

Key Highlights of the Project: 

• [Highlight 1] 

• [Highlight 2] 

• [Highlight 3] 

We would like to extend our gratitude for your support and collaboration throughout the lifecycle 

of this project. We appreciate your trust in our team and look forward to working together on 

future endeavors. 

If you have any questions or need further information, please do not hesitate to contact us. 

Thank you once again for your involvement. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


