
Project Closure Announcement 

Dear [Client's Name], 

We hope this message finds you well. We are writing to officially inform you of the successful 

completion of the [Project Name] project, which has been a significant collaboration between our 

teams. 

We are proud to share that we have met all the objectives set at the outset of this project, 

delivering [briefly outline key deliverables or achievements]. We appreciate your trust and 

support throughout this journey. 

The project is now formally closed as of [Closure Date]. If you have any final comments or 

require further assistance, please do not hesitate to reach out. 

Thank you once again for the opportunity to work together. We look forward to future 

collaborations. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


