
Commendation Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Recipient's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

 

I am writing to formally commend [Company Name] for your generous corporate gesture in 

supporting [specific cause or event]. Your commitment to [describe the impact of the gesture, 

e.g., community, environment, etc.] is truly inspiring and sets a remarkable example in our 

industry. 

 

Your donation of [specific donation details] has made a significant difference in [describe how it 

helped, e.g., the community, organization, etc.]. It is acts like yours that not only enrich the lives 

of many but also enhance the reputation of corporate social responsibility within the business 

community. 

 



We are grateful for your support and look forward to seeing how your continued generosity will 

impact the future. Thank you once again for your remarkable gesture. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


