
Proposal for Professional Services 

Date: [Insert Date] 

[Your Name] 
[Your Title] 
[Your Company Name] 
[Your Address] 
[City, State, Zip Code] 
[Your Email] 
[Your Phone Number] 

[Client's Name] 
[Client's Title] 
[Client's Company Name] 
[Client's Address] 
[Client's City, State, Zip Code] 

Dear [Client's Name], 

I am writing to propose my professional services to assist [Client's Company Name] with 
[specific project or service]. With my background in [your area of expertise], I am 
confident that I can provide the skills and support necessary to achieve [specific goals 
or outcomes]. 

Services Offered: 

• [Service 1] 
• [Service 2] 
• [Service 3] 

Timeline: 

The expected timeline for the project is [insert timeline], with key milestones including 
[insert milestones]. 

Pricing: 

The total cost for these services is [insert price] along with [payment terms or 
conditions]. 

I appreciate the opportunity to submit this proposal and look forward to the possibility of 
working together. Please feel free to contact me should you have any questions or 
require further details. 

Thank you for considering my proposal. 



Sincerely, 
[Your Name] 
[Your Title] 


