
Consultancy Services Proposal 

Date: [Insert Date] 

To, 

[Client's Name] 

[Client's Title] 

[Client's Company] 

[Client's Address] 

Dear [Client's Name], 

We are pleased to submit our proposal for consultancy services to [briefly describe the project or 

scope of work]. Our company, [Your Company Name], has a proven track record of delivering 

exceptional consultancy services in [industry or area of expertise]. 

Scope of Services 

The services we propose to offer include: 

• [Service 1] 

• [Service 2] 

• [Service 3] 

Project Timeline 

The proposed timeline for the project is as follows: 

• Phase 1: [Description] - [Duration] 

• Phase 2: [Description] - [Duration] 

• Phase 3: [Description] - [Duration] 

Pricing 

The total cost for the consultancy services will be [insert amount], which includes [briefly 

describe what is included in the pricing]. 

Conclusion 



We are excited about the opportunity to work with [Client's Company] and are confident that our 

expertise can help deliver significant value. Please feel free to reach out if you have any 

questions or require further information. 

Thank you for considering our proposal. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


