Public Holiday Summary Report

Date: [Insert Date]
Dear Board Members,

| am writing to provide a summary of the upcoming public holidays and their implications for
our operations:

Date Public Holiday Impact on Operations
[Insert Date] [Insert Holiday Name] |[Insert Impact Description]
[Insert Date] [Insert Holiday Name] |[Insert Impact Description]

Please review the above information and let me know if there are any questions or if further
discussion is needed.

Best Regards,

[Your Name]
[Your Position]



