
Letter of Intent 

Date: [Insert Date] 

To: [Insert Funding Agency/Organization] 

From: [Your Name] 

[Your Title] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Subject: Letter of Intent for Collaborative Research 

Funding Proposal 

Dear [Insert Recipient's Name], 

I am writing to express our intent to submit a collaborative research funding proposal entitled 

"[Insert Proposal Title]" to [Insert Funding Agency/Organization]. This proposal aims to address 

[briefly describe the research problem and its significance]. 

Our team, composed of [briefly introduce team members and their respective institutions], seeks 

to leverage our combined expertise in [mention relevant fields or areas of expertise] to achieve 

[describe the intended outcomes or objectives of the research]. 

We believe that this collaboration will not only enhance the quality of the research but also 

maximize the impact of the findings in [mention the relevant field or application]. We are 

particularly interested in exploring [mention any specific aspects of the research or 

methodologies]. 

We anticipate that our proposal will require funding of approximately [insert estimated budget], 

and we plan to submit the complete proposal by [insert submission deadline]. We would be 

grateful if you could provide any guidance on the submission process or notify us of any specific 

requirements at your earliest convenience. 



Thank you for considering our intent to submit this proposal. We look forward to the opportunity 

to collaborate and further discuss our research ideas. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution] 


