
Collaboration Request for Funding Proposal 

Date: [Insert Date] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Title] at [Your 

Organization]. We are currently working on a project titled [Project Name], which aims to 

[briefly describe the project's purpose and goals]. 

To achieve our objectives, we are seeking collaborative partnerships that can enhance the impact 

of our work. We believe that your organization, with its expertise in [mention recipient's area of 

expertise or interest], would be a valuable partner in this initiative. 

We would like to explore the opportunity for collaboration and discuss the possibility of co-

developing a funding proposal that would support [specific project elements or goals]. We are 

confident that, together, we can create a strong application that aligns with our shared mission of 

[mention shared goal or value]. 

We would be grateful if we could schedule a meeting to discuss this potential collaboration 

further. Please let us know your available times, and we will do our best to accommodate. 

Thank you for considering this opportunity. We look forward to the possibility of working 

together to make a meaningful impact. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Phone Number]  

[Your Email Address] 


