
Letter of Recognition 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Nonprofit Entity's Name] 

[Address Line 1] 

[Address Line 2] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

On behalf of [Your Organization's Name], I would like to express our sincere appreciation for 

the invaluable contributions made by [Nonprofit Entity's Name]. Your commitment to [briefly 

describe the nonprofit's focus or mission] has made a profound impact in our community. 

We recognize and commend your efforts in [specific achievements or initiatives]. Your 

dedication and hard work have inspired many and continue to foster positive change. 

Thank you for your tireless efforts and for partnering with us in our mission to [shared mission 

or goal]. We look forward to continuing our collaboration and supporting each other in future 

endeavors. 

Congratulations on your outstanding work, and please do not hesitate to reach out if there is 

anything we can assist you with. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Contact Information] 


