
Invitation to Participate in Online Discussion 

Dear [Participant's Name], 

We are excited to invite you to participate in an upcoming online discussion titled "[Discussion 

Topic]" scheduled for [Date] at [Time]. 

The purpose of this discussion is to explore [Brief Description of Discussion Purpose]. We 

believe your insights and expertise would greatly contribute to our conversation. 

Please find the details below: 

• Date: [Date] 

• Time: [Time] 

• Platform: [Platform Name] (Link: [Meeting Link]) 

• Duration: [Duration] 

Kindly confirm your availability by replying to this email by [RSVP Date]. 

Thank you, and we look forward to your participation! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


