
Congratulations on Your Service Completion! 

Dear [Employee's Name], 

We are pleased to extend our heartfelt congratulations to you on the successful completion of 

your service with [Company Name]. Your dedication and hard work over the past [duration] 

have significantly contributed to our organization's growth and success. 

Your professionalism and commitment to excellence have set a remarkable example for your 

peers. We are grateful for the many ways you have added value to our team, and your positive 

attitude has truly made a difference. 

As you move forward, we wish you all the best in your future endeavors. Please keep in touch, 

and remember that you will always be a valued member of the [Company Name] family. 

Once again, congratulations on this milestone! 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


