
Letter of Appreciation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution] 

[Address] 

Dear [Alumnus Name], 

I hope this message finds you well. I am writing to express our heartfelt gratitude for your 

generous contributions to [Institution Name]. Your support has played a pivotal role in 

enhancing our programs and enriching the experiences of our current students. 

Thanks to your efforts, we have been able to [mention specific projects, initiatives, or 

improvements made possible by their contributions]. Your commitment to giving back to your 

alma mater is truly inspiring and speaks volumes about your dedication to the future of our 

community. 

We are grateful to count you among our esteemed alumni. Your achievements and contributions 

reflect the values we instill in our students, and we look forward to staying connected and 

sharing future successes together. 

Thank you once again for your unwavering support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 


