
Invitation to Provide Public Input 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are reaching out to invite you to participate in an important public input gathering session 

aimed at informing key decision-making processes in our community. 

Event Details: 

• Date: [Insert Event Date] 

• Time: [Insert Event Time] 

• Location: [Insert Event Location] 

Your insights and opinions are invaluable as we strive to create policies that reflect the needs and 

aspirations of our community. This is a great opportunity for you to share your thoughts, discuss 

your concerns, and collaborate on potential solutions. 

Please RSVP by [Insert RSVP Date] to confirm your attendance. You can reply to this invitation 

or contact us at [Insert Contact Information]. 

Thank you for your commitment to making our community a better place. We look forward to 

your participation! 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 


