
Commendation Letter 

[Date] 

[Donor's Name] 

[Donor's Address] 

Dear [Donor's Name], 

On behalf of [Organization Name], I would like to extend my heartfelt gratitude for your 

generous contribution to our cause. Your commitment to [specific cause or project] has made a 

significant impact on our community and the lives of those we serve. 

We are honored to recognize and celebrate your commitment at our upcoming tribute ceremony 

on [date of the ceremony]. Your support has been instrumental in helping us achieve our mission 

and inspire others to join us in making a difference. 

Thank you once again for your unwavering support. We look forward to honoring you at the 

ceremony and hope to see you there. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


