
Media Sponsorship Request 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out on behalf of [Your Organization] to 

request your support as a media sponsor for our upcoming event, [Event Name], taking place on 

[Event Date] at [Event Location]. 

[Event Name] aims to [briefly describe the purpose of the event and its significance]. We expect 

to attract [estimated number of attendees] and gain substantial media exposure through various 

channels. 

As a media sponsor, your organization will receive the following benefits: 

• Prominent logo placement on event materials 

• Social media mentions and promotional opportunities 

• Complimentary tickets to the event 

• Highlight in press releases and marketing campaigns 



Your support would be invaluable to the success of this event and will help elevate your brand 

among our audience. We believe that a partnership with [Your Organization] aligns perfectly 

with your mission to [mention any relevant alignments]. 

We would be thrilled to discuss this opportunity further and explore how we can work together 

to make [Event Name] a success. Please feel free to contact me at [Your Phone Number] or 

[Your Email Address]. 

Thank you for considering this request. We hope to hear from you soon! 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


