
Dear [Team/Committee Name], 

I hope this message finds you well. I wanted to take a moment to express my sincere gratitude 

for your hard work and dedication during our recent fundraising event, [Event Name], held on 

[Date]. 

Thanks to your efforts, we were able to raise [Amount Raised] for [Cause/Organization]. This 

achievement will greatly impact [briefly explain how the funds will be used]. 

Event Overview 

The event was attended by [Number of Attendees] guests and featured [briefly describe 

activities, speakers, or entertainment]. The feedback from attendees has been overwhelmingly 

positive, highlighting the [mention any specific aspect that was well received]. 

Lessons Learned 

As we look towards future events, I believe this was a great opportunity to identify areas for 

improvement: 

• [First lesson learned] 

• [Second lesson learned] 

• [Third lesson learned] 

Next Steps 

Moving forward, I would love to gather your thoughts and insights on how we can continue to 

enhance our fundraising efforts. Please look out for a follow-up survey in the coming days. 

Thank you once again for your incredible teamwork and commitment to our mission. Together, 

we are making a difference! 

Best regards, 

[Your Name] 

[Your Title/Position] 

[Organization Name] 


