
Letter of Commendation 

Date: [Insert Date] 

To: [Volunteer's Name] 

[Volunteer's Address] 

Dear [Volunteer's Name], 

I am writing to express my heartfelt commendation for your outstanding teamwork and 

dedication as a volunteer with [Organization Name]. Your commitment to our mission and 

ability to collaborate with others have made a significant impact on our community. 

Throughout [specific project or event], your efforts in [describe specific actions taken by the 

volunteer] were exemplary. Your positive attitude and willingness to support your teammates not 

only contributed to the success of the project but also inspired others to give their best. 

Thank you for your invaluable contributions and for being such a vital part of our team. We are 

grateful for your hard work and look forward to seeing your continued impact. 

With sincere appreciation, 

[Your Name] 

[Your Position] 

[Organization Name] 


