
Conference Call Notice 

Dear [Member's Name], 

We are pleased to invite you to our upcoming membership conference call scheduled for: 

Date: [Insert Date] 

Time: [Insert Time] [Insert Time Zone] 

Dial-in Number: [Insert Dial-in Number] 

Access Code: [Insert Access Code] 

During this call, we will discuss: 

• [Agenda Item 1] 

• [Agenda Item 2] 

• [Agenda Item 3] 

Please mark your calendar, and we look forward to your participation. If you have any questions, 

feel free to contact us at [Insert Contact Information]. 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 


