
Welcome to [Organization Name]! 

Dear [New Member's Name], 

We are thrilled to welcome you as a new member of [Organization Name]! We are excited to 

have you join our community and look forward to supporting you in your journey with us. 

Your orientation is scheduled for [Date] at [Time]. It will take place at [Location]. During this 

session, you will have the opportunity to meet our team, learn about our programs, and ask any 

questions you may have. 

Please bring the following items: 

• [Item 1] 

• [Item 2] 

• [Item 3] 

If you have any questions prior to the orientation, please feel free to reach out to us at [Contact 

Information]. 

We look forward to seeing you soon! 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


