
Application for Professional Accreditation 

Renewal 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

 

[Accrediting Body's Name] 

[Accrediting Body's Address] 

[City, State, Zip Code] 

 

Dear [Accrediting Body's Representative's Name], 

 

I am writing to formally submit my application for the renewal of my professional accreditation 

in [Your Field/Area of Expertise]. My current accreditation is set to expire on [Expiration Date], 

and I am eager to maintain my professional standing. 

Over the past [number of years] years, I have engaged in [briefly outline relevant professional 

development activities, achievements, or contributions]. I believe these experiences align with 

the values and requirements established by [Accrediting Body's Name]. 

I have attached the required documentation and evidence of my continued professional 

development for your review. Please let me know if you require any additional information to 

facilitate the processing of my application. 

Thank you for your time and consideration. I look forward to your positive response regarding 

my accreditation renewal. 



 

Sincerely, 

 

[Your Name] 

[Your Job Title, if applicable] 


