
A Fond Farewell 

Dear [Team Member's Name], 

As you prepare to leave us for your well-deserved retirement, I find myself reflecting on the 

amazing time we've shared at [Company/Organization Name]. It's hard to believe that the years 

have flown by so quickly! 

From the first day you walked through our doors, your enthusiasm and dedication made a 

significant impact. I still remember when we worked on [specific project or event] together; 

those late-night brainstorming sessions were unforgettable, filled with laughter and camaraderie. 

You've not only inspired us with your exceptional work ethic, but your kindness and mentorship 

have shaped many of our careers. Your ability to bring the team together and create a supportive 

atmosphere will be greatly missed. 

As you embark on this new chapter, remember that you will always be a cherished part of our 

team. We wish you all the best in your retirement adventures -- may they be filled with joy, 

relaxation, and cherished moments. 

Thank you for everything. We will miss you! 

Warm regards, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 


