
Retirement Appreciation Letter 

Date: [Insert Date] 

To: [Retiree's Name] 

Dear [Retiree's Name], 

As you embark on this new chapter of your life, we want to take a moment to honor and 

celebrate your incredible achievements during your [number of years] years with 

[Company/Organization Name]. 

Your dedication, hard work, and passion have made a lasting impact on the team and the many 

lives you've touched. From your [specific project or contribution] to your leadership in [specific 

initiative], your contributions have been invaluable. 

We are grateful for your mentorship and friendship, and you will be greatly missed by all of us. 

We hope that your retirement is filled with joy, adventure, and relaxation. You have earned it! 

Thank you for everything, and congratulations on your well-deserved retirement! 

Sincerely, 

[Your Name] 

[Your Position] 

[Company/Organization Name] 


