
Request for Financial Assistance 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request financial assistance for the preservation of [Specific Historical 

Site/Property] located at [Location]. This site/ property is not only significant to our community's 

heritage but also plays an essential role in educating future generations about our history. 

Our organization, [Organization Name], has been actively involved in historic preservation 

efforts, and we have identified the need for funding to [Briefly explain the specific project or 

purpose, e.g., restoration, maintenance, research]. We believe that with your support, we can 

enhance the historical and cultural value of this site for many years to come. 

The anticipated budget for this project is [Insert amount], and we hope to secure funding in the 

amount of [Insert request amount] to bring this vision to fruition. Attached to this letter, you will 

find a detailed proposal outlining the project scope, budget, and timeline. 

We sincerely hope that you will consider our request for assistance to help preserve this integral 

piece of our history. We would be grateful for any support or guidance you can provide. 

Thank you for considering our request. I look forward to the possibility of collaborating with you 

to achieve our preservation goals. 

Warm regards, 

[Your Name] 

[Your Position] 

[Organization Name] 


