
Project Funding Request 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

 

We are reaching out to request funding for our disaster relief efforts following the recent [specify 

disaster, e.g., hurricane, flood, wildfire] that has severely impacted our community. 

Our organization, [Your Organization Name], has been actively involved in providing essential 

resources including food, shelter, and medical aid to those affected. We are seeking a funding 

amount of [specify amount] to support our ongoing projects aimed at immediate relief and long-

term recovery. 



This funding will enable us to [briefly outline how the funds will be used, e.g., provide 

emergency supplies, rebuild homes, offer counseling services]. Your support would greatly 

enhance our capacity to respond to this urgent crisis and assist those in need. 

We hope to partner with [Recipient Organization Name] in making a positive impact on our 

community during this challenging time. Thank you for considering our request. 

 

Sincerely, 

 

[Your Name] 

[Your Title] 

[Your Organization] 


