
Project Funding Request for Community 

Development Initiative 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Funding Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to request funding for our proposed community development initiative, [Project 

Name], aimed at [briefly describe the aim of the project, e.g., improving local infrastructure, 

enhancing educational opportunities, etc.]. 

Our project will directly benefit [describe target community or demographic], addressing critical 

issues such as [list key issues or needs]. We have already engaged with various stakeholders and 

gathered support from [mention community leaders, organizations, or beneficiaries]. 

We are seeking a grant of [specify amount] to cover [briefly outline budget allocations: 

personnel, materials, etc.]. With your support, we aim to achieve [mention key objectives or 

impacts expected from the project]. 

Thank you for considering our request. We would be grateful for the opportunity to discuss this 

project further and explore potential collaboration. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


