
Grant Request Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Title] 

[Granting Organization] 

[Grantee Address] 

[City, State, Zip Code] 

Subject: Request for Program Development Grant 

Dear [Recipient's Name], 

I am writing to request funding for [Program Name], a project aimed at [brief description of the 

program's goal]. This program aligns with the objectives of [Granting Organization's goals or 

mission] and aims to address [specific issues or needs the program targets]. 

[Include a brief overview of your organization, its mission, and relevant past accomplishments 

that relate to the grant request.] 

With a grant of [specific amount], we will be able to [describe what the funding will be used for, 

including specific activities, anticipated outcomes, and potential impact]. 

We believe that [Program Name] will significantly enhance the ability of [target population] to 

[specific outcomes or benefits]. Moreover, our team is dedicated to ensuring the successful 

implementation and sustainability of this program. 

We appreciate your consideration of our request. I would be happy to discuss this proposal 

further and answer any questions you may have. Thank you for your time and support of our 

mission. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


