
Employee Appreciation Notice 

Date: [Insert Date] 

To: [Team Name] 

From: [Your Name] 

Subject: Appreciation for Your Outstanding Team Achievement 

 

Dear Team, 

I would like to take a moment to express my heartfelt appreciation for the exceptional work you 

have done recently. Your dedication, teamwork, and commitment to excellence have resulted in 

[specific achievement or project], and it has not gone unnoticed. 

Your ability to collaborate effectively and support one another is a testament to the strong team 

spirit we have cultivated. Each of you played a vital role in this achievement, and I am proud to 

have such talented individuals as part of our team. 

Thank you once again for your hard work and dedication. Let's continue to strive for excellence 

and support each other in our future endeavors. 

 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


