
Weekend Retreat Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a relaxing weekend retreat designed 

to rejuvenate our team and foster deeper connections among us. 

The proposed retreat will take place from [Start Date] to [End Date] at [Location]. This beautiful 

venue offers a serene environment, perfect for unwinding and refocusing. Our schedule will 

include guided meditation, nature walks, and team-building activities that promote collaboration 

and creativity. 

I believe that investing this time away from our usual routines will significantly benefit our 

productivity and well-being. The estimated cost for the weekend is [Insert Estimated Cost], 

which covers accommodation, meals, and activities. 

Please let me know if you would like to discuss this proposal further. I am confident this retreat 

will be a valuable experience for everyone involved. 

Thank you for considering this opportunity. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


