
Dear [Name], 

I hope this message finds you well! I wanted to gently remind you about our upcoming gathering 

on [Date] at [Time]. It's a great opportunity to catch up and enjoy some wonderful company. 

If you haven't already, please let me know if you can make it. Your presence would mean a lot to 

everyone! 

Looking forward to hearing from you soon! 

Warm regards, 

[Your Name] 


