
Donation Request for Local Outreach 

Program 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are dedicated to making a positive impact in our community through 

our outreach program, [Program Name]. 

As we continue our efforts to [briefly describe the goals of the program], we are reaching out to 

seek your support. Your generous donation will enable us to [explain how the donation will be 

used, e.g., provide resources, help families in need, etc.]. 

We are hoping to raise [specific amount] by [specific date], and every contribution, no matter 

how small, will make a significant difference. We would be incredibly grateful for your help in 

supporting our mission. 

Thank you for considering our request. We appreciate your support and look forward to the 

possibility of partnering with you to help our community. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


