
ERP System Maintenance Schedule 

Dear [Team/Staff], 

We would like to inform you about the upcoming maintenance schedule for our ERP system. 

This maintenance is essential to ensure optimal performance and security of the system. 

Maintenance Details: 

• Date: [Insert Date] 

• Time: [Insert Start Time] to [Insert End Time] 

• Duration: Approximately [Insert Duration] 

• Impact: The ERP system will be unavailable during this time. 

We apologize for any inconvenience this may cause and appreciate your patience and 

understanding as we conduct this necessary maintenance. If you have any questions or concerns, 

please do not hesitate to reach out to the IT department. 

Thank you for your cooperation. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


